
Enrolment process (Version 15th of August 2017) 

 

Applications for a school place have to be introduced by the parents or by the person 

legally responsible for the child. 

The person who has custody of the minor in practice can also introduce an application, 

provided that he/she can provide an express mandate from one of the above-mentioned 

persons or any official document sufficient to establish the custody (Article 3 of the 

Belgian Law of 29 June 1983 on compulsory education). 

 

By applying for a place in Institut Sainte-Anne, both parents and pupil accept the 

educational project, the pedagogical project, the school project, the internal rules, and 

the studies rules (Articles 76 and 79 of the "Missions" decree). 

 

Enrolment process for the 2018-2019 SCHOOL YEAR (starting in September 2018) 

 

HOW? • By ordinary POSTAL MAIL sent to the following address: 
Institut Sainte-Anne: rue Fort de Boncelles 8, 1040 Etterbeek 
BEWARE: The envelop must bear the date stamp from the post office! 

OR 
• By E-MAIL sent to the address 

sainte.anne@scarlet.be 

WHEN? Between  Monday 30 October and Friday 17 November 2017 
The date of the postal stamp cannot precede the 30th of October 2017. 
Any request made before that date will not be taken into consideration. 
 
All requests received during the mentioned period will be treated equally. Requests that would 
arrive after the 17th of November 2017 will be treated with decreasing priority, in the order of 
reception.  

WHAT? The enrolment request MUST bear the following information: 

• The pre-registration form that is available 
❖ by downloading from the school website 
❖ as paper version at the school office 

• A family composition attest or a copy of the identity documents of the parents 
and of the child  

THEN? The school will contact you, by email or by phone: 

• If we are sure to have a place in the requested section, we will invite you to meet the 
School Director (see below). 
 

• If we do not have a place in the requested section, we will inform you that your child 
has been placed on a waiting list (see below). 

MEETING THE 
DIRECTOR 

• A meeting for all parents of children enrolled in the nursery reception class and 1st 
year nursery is foreseen on the 2d of December 2017 at 10.00 a.m. For all other 
sections, an individual meeting will be organised. 
 

• During the meeting, the Director will answer parents' questions relating to the school 
projects, the values promoted, as well as the practical aspects of life within the 
school. 
 

• At the end of the meeting, it is expected that parents are in total agreement with the 
school projects. The Director will explain the next steps of the enrolment process, 
including the deadlines to respect, and he will hand out the legal documents to fill in 
order to formalise the enrolment. 
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WAITING LIST If your child has been placed on a waiting list : 

• It is usually around Easter that the school is informed of potential pupil departures. 

• If a place is freed, families on the waiting list will be contacted without delay in the 
order of reception of the application letters. 

• The situation can evolve until the last day of school at the end of June. 

COMMENTS • Brothers and sisters of children already enrolled in the school get priority, as long as 
their parents respect the relevant enrolment procedure in that case (application 
between the 1st and 31st October 2017). 

• Applying for a place and being placed on a waiting list is only relevant for the up-
coming school year. Requests will no longer be valid the consecutive years. 

• A new application has to be made each year, until the child is enrolled in the school. 

• Enrolment is subject to the number of available places. A lack of places can lead to 
the enrolment process being closed before the 1st working day of September. 

• No child is allowed to start school in the nursery reception class in the 
course of a school year, except in exceptional circumstances, if judged so by 
the Director. 

• In accordance with the Belgian legal dispositions, a change of school during the 
school year (primary section P2-P4-P6) can only be accepted under special 
circumstances foreseen by the law, and requires the authorisation from the school the 
child is leaving. 

 


